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S

wift School is committed to providing a safe and healthy environment for all its employees,
students, and parents. To help mitigate the transmission of COVID-19 in our school
community, we have developed the following 2020-21 school opening plan, Bringing the
Family Back Together.
The policies and procedures outlined below are not intended to be permanent but will
remain in place until the School communicates otherwise. In addition, this plan will be updated
as federal, state, and local guidelines and regulations change. Swift School will communicate
updates as needed. This plan will also be included as an addendum to the School’s Employee
and Parent Handbooks.

National and local guidance

Swift School’s reopening plan is based on recommendations from the Centers for Disease Control
and Prevention (CDC) and Georgia Department of Health (DPH); federal Occupational Safety and
Health Administration (OSHA), including standards related to COVID-19; Georgia Governor
Brian Kemp’s executive orders as they pertain to COVID-19; and planning advice from the Georgia
Department of Education (DOE). In addition, a committee of Swift School faculty and staff with
varied expertise worked together to develop this plan, and it was reviewed by school trustees and
other members of our community with relevant expertise.

The return to campus

To be effective, this plan requires the full cooperation of all of our community members, including
our families. All employees and community members are responsible for implementing and
complying with Swift School’s plan, which includes steps—such as signage placement, face coverings,
social distancing, screening procedures, contact tracing, enhanced cleaning, and frequent HVAC
filter changes—that Swift School is taking to mitigate COVID-19 contagion.
The CDC provides a checklist for parents with helpful information about preparing to return to
school. The checklist is available here.
This plan addresses the health and safety procedures that Swift School has implemented and the
responsibilities of the School and its community members, including:
H
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Screening procedures and policies for anyone exhibiting COVID-19 symptoms
Prevention procedures, including hygiene and respiratory etiquette
Procedures for safe physical distancing
Cleaning, sanitizing, and HVAC
Prompt identification and isolation of sick individuals and protocols for contact tracing
Management and supervision necessary to ensure effective implementation of the plan
Protection and controls for student pick-up and drop-off
Procedures for mail and package delivery
Communications and instructions for the school community
Communications and training that will be provided to employees
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Screenings, symptom assessment, and mandatory reporting
We expect employees and families to self-monitor for signs and symptoms of COVID-19. As defined
by the CDC, individuals with COVID-19 may have symptoms which may appear 2 to 14 days after
exposure to the virus. Also according to the CDC, the list of symptoms does not include all possible
symptoms. If any member of the Swift community experiences symptoms, the expectation is that
advice will be sought immediately from a medical provider.
The School has implemented the following policies and procedures to assess a person’s health
status prior to entering the School; to provide guidelines for screening individuals before they are
allowed to enter the building; and to provide a process for employees and families to report when
they are sick, experiencing symptoms, or if they or anyone in their household have come into
close contact with someone who has COVID-19.
Anyone who is experiencing symptoms of COVID-19 or knows that they have COVID-19 should
isolate at home. In addition, employees, students, and parents are expected to communicate with
the School—using the methods listed below—if one of them or a member of their household tests
positive for COVID-19, experiences symptoms of COVID-19, or is exposed to someone who is
positive or symptomatic of COVID-19. Parents should continue to report student absences,
COVID-19 symptoms and COVID-19 diagnoses via reporting to the school nurse.

Daily health assessment protocols before arriving on campus
Before leaving for school each morning, parents are required to document daily child health
assessments using Pik-My-Kid. If the check is not documented, the student will be quarantined
until such time as the temperature can be checked.
Before leaving for school each morning, all employees are required to document daily health
assessments using PAYCOM (HR-monitored). Employees must notify their supervisor of their
absence, COVID-19 symptoms, and COVID-19 diagnoses.

On campus protocol and policy
Swift School has implemented a specific COVID-19 health support policy that promotes community
members staying at home when they are sick or displaying symptoms of COVID-19, when household
members are sick or displaying symptoms of COVID-19, or when required by a healthcare provider
to isolate or quarantine themselves or a member of their household.
If a student is sick or experiencing symptoms at school, a designated adult will escort the student
to the school nurse who will complete an assessment. If determined, the student will then be
escorted directly to the isolation room. Both escort and student will be wearing face coverings.
Employees or visitors who become sick or experience symptoms while at Swift School should
notify their supervisor and leave the School immediately or report to the designated isolation
room, classroom 111, which has its own exterior exit door from which pick-up will occur.
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On campus screening process

To encourage efficiency and accuracy, temperature checks will be conducted at various times
during morning hours. Non-essential visitors will be limited and all visitors must have an
appointment prior to being screened and admitted.
H
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Everyone entering the building will be screened, including the designated screeners.
A face covering is meant to protect others and the individual. Coverings are required for
employees, students, parents, and visitors at all times when on campus. Some exceptions 		
apply. See the “Face Coverings” section of this plan for more detailed information.
While on campus, all individuals will comply with social distancing protocols.
Anyone with a temperature of 100° Fahrenheit or above must immediately leave the campus 		
or be further evaluated by the school nurse.
If the screening reveals any COVID-19 symptoms, the individual will immediately leave the 		
campus or will report to the designated isolation room, 111.
All individuals should wash or sanitize their hands after entering the building.

Protecting yourself and others
The School is implementing basic infection prevention measures, including the promotion of
handwashing and respiratory etiquette and the use of face coverings and physical distancing.
HANDWASHING
Frequent handwashing is critical in preventing the spread of COVID-19 and other infectious
diseases. The School will provide and maintain sanitizer stations and hand soap. Hand sanitizer
dispensers (with sanitizers of greater than 60 percent alcohol) will be at entrances, classrooms
and other locations throughout the School. Employees, students, and visitors should wash or
sanitize their hands after entering the building. All employees are instructed to frequently wash
their hands throughout the day for at least 20 seconds with soap and water, but especially at the
beginning and end of their work day, before and after mealtimes, and after using the restroom.
RESPIRATORY ETIQUETTE
Employees, parents, students, and visitors should cover their mouth and nose with their sleeve or
a tissue when coughing or sneezing and avoid touching their faces, in particular their mouths,
noses, and eyes, with their hands. They should dispose of tissues in provided trash receptacles and
wash or sanitize their hands immediately afterward. Respiratory etiquette at its base is the consistent
use of appropriate face coverings.
FACE COVERINGS
According to public health officials, individuals can spread COVID-19 to others even if they do
not feel sick, and wearing face coverings mitigates this risk. While not a substitute for physical
distancing, face coverings help protect other people. For this reason, face coverings are required
for employees, students, parents, and visitors at all times when on campus, with some exceptions.
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Exceptions to the School’s face mask requirement:
H For meals in the classroom, masks will be removed. Students will be asked to “eat with a
purpose” and replace their masks once finished eating and before standing up from their
desk to throw away their lunch container. Lunchtime and snack periods are the only times
an entire cohort of students will have their masks off at the same time.
H For specific lessons requiring the teacher’s observation of mouth movement, students will
alternate removing their masks one at a time or will remove masks in small groups where
unmasked students maintain a minimum of six feet of physical distance. At no time will an
entire class take their masks off at once for a pronunciation or other articulation lesson.
H At a teacher’s discretion, if a student is observed experiencing discomfort with their mask,
the teacher may offer a “mask break” as long as the student is at least six feet from their
nearest neighbor. If the discomfort continues or several members of the class are fidgeting
due to mask-wearing, the teacher may offer a brief break of fresh air time.
Rules for outside activities:
H When going outside, students will keep masks on until outdoors, and a minimum physical
distance of six feet will be maintained between students and adults when outdoors and
without masks.
H For PE and recess activities outside, students may take their masks off as long as six feet of
physical distance can be maintained. If physical distance cannot be maintained, masks
should be worn at all times while outdoors.
		
While masks are off, six feet of physical distance will be observed for both students
and faculty.
When physical education is held indoors:
H If PE class is held inside due to weather, a safer physical distance of 10 feet will be
maintained if students are exerting themselves and breathing heavily.
Requirements for masks:
The intention of wearing a mask is to protect others from the wearer’s respiratory droplets, thereby
reducing the spread of viruses that may be carried in those droplets. With that in mind, Swift School
has set the following guidelines for masks worn on campus:
H
H
H
		

Masks must cover the mouth and nose.
Masks should fit snugly—with no gaps between the mask and the face on any side.
The masks can be tied or otherwise secured to prevent slipping.
(Requirements continued on next page.)
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Requirements for masks continued:
H Non-medical masks should include at least two layers of tightly woven fabric,
including linen and cotton.
H Masks with exhalation valves are not allowed—these masks allow the wearer’s respiratory
droplets to be released through the valve and therefore do not protect others in that
person’s environment.
H A freshly cleaned mask should be worn every day. Don’t reuse masks from day to day
without washing.
PHYSICAL DISTANCING, GROUP GATHERINGS, AND CARPOOL
All individuals at Swift School will maintain safe physical distances of six feet as feasible.
As the 2020-21 school year commences, Swift School will maintain smaller, consistent groups of
students and teachers and minimize travel throughout the building when feasible. The School
doesn’t anticipate any large group meetings and student gatherings at this time. All individuals
will be expected to maintain six feet of distance from others in common areas where possible; are
discouraged from gathering in groups (more than two people) in confined areas; and should limit
the use of elevators to two individuals at a time. Only students who have disabilities that prevent
them from using the stairs are allowed to use School elevators.
Lunches will not be served in group-style seating in the dining hall. Tasty Touch, our food service
vendor, will continue to provide lunches in 2020-21, and students will have the choice of a hot or
cold meal each day. All grades will pick up their lunches from the dining hall and enjoy their
meals in their classrooms or an outdoor seating area, observing a safe physical distance.
During student drop-off and pickup, employees and students will wear face coverings, maintain
six feet of physical distance, and avoid physical contact with other individuals.

Deliveries
All deliveries will be managed by the receptionist. Any delivery personnel entering the building
will need to comply with all safety protocols.

Shared workstations and items
All individuals will be expected to refrain from sharing work tools and classroom materials, such
as phones, pens, computer equipment, desks, books, cubicles, workstations, and offices whenever
possible. While all high-touch areas will be disinfected regularly, individuals should wash their
hands before and after using shared items, including the ice maker, copier, and coffee dispensers.
Swift School recommends that faculty, staff, and students bring and use a water bottle. Water
bottles can be refilled at Swift’s newly installed touchless bottle refilling stations.
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Travel
At this time all travel presents a risk, especially nonessential travel. Swift school buses will not be
utilized for student transportation.

Policies for individuals exhibiting signs and symptoms at school
If it is determined that someone has COVID-19 symptoms at school, he or she will be isolated in
the designated isolation space, wearing a face covering until he or she can be sent home.

If a student tests positive for COVID-19
His/her base classroom (possibly the entire Grade level) goes home and into quarantine, including
the Base Classroom teacher and any teacher that is a “proximate contact” (spent more than an
hour in a room with the student). In such instances, the School will seek current guidance from
the Department of Health (DOH).
Specials teachers, who didn’t spend an entire hour in the classroom, do not need to be quarantined.
If the student participated in another group, such as a carpool group, that group must also go into
quarantine.
If a household member of the student is also present at the School (sibling student, parent
employee), that person is required to self-quarantine for 14 days if asymptomatic, or 10 days from
the start of symptoms.
The areas of the School where the student was present and any equipment or supplies they
contacted will be disinfected—if at all possible this cleaning will not begin until 24 hours after the
student left the area.

Contact tracing and cohorts

Contact tracing is part of the process of mitigating the spread of infection. Swift School will work
with public health officials if a community member tests positive for COVID-19. The School, local
public health officials and the infected person will identify close contacts and notify community
members who may be close contacts. Instructions that follow current CDC and Georgia DPH
guidance will be provided to the infected person and all close contacts regarding isolation and
quarantine. Upon the occurrence of a positive diagnosis, the School will follow direction from the
DPH pertaining to the best response to be taken by the School and any affected parties.
The School is employing a cohort approach to classroom organization. This approach assigns
students and teachers to a group that remains together throughout the day in grades one through
four. A modified cohort approach is employed in grades five through eight. The cohort approach
provides for contact tracing in the event that tracing is necessary. The cohort approach limits
exposure for transmission of COVID-19.
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Returning to school in the event of illness
Anyone who is absent or sent home due to illness of any type shall not be permitted back in school
again until they have:
H Been fever and fever medication free for at least 72 hours, AND
H Other symptoms have improved
From a memorandum June 13, 2020, for those who have a positive COVID-19 test result, the
Georgia Department of Public Health (DPH) recommends a time-based return to school strategy
that is determined based on a person’s health status. Decisions about “return to school” for persons with confirmed or suspected COVID-19 should be made in the context of local circumstances
(community transmission, resource needs, etc.).
Symptomatic persons with confirmed COVID-19 or suspected COVID-19 can return
to school after:
H A
 t least 3 days (72 hours) have passed since recovery defined as resolution of fever without
the use of fever-reducing medications AND improvement in respiratory symptoms (e.g.,
cough, shortness of breath); AND,
H At least 10 days have passed since symptoms first appeared
Asymptomatic persons with confirmed COVID-19 can return to school after:
H At least 10 days have passed since the positive laboratory test and the person
		 remains asymptomatic
H Of note, asymptomatic persons who test positive and later develop symptoms should follow
		 the guidance for symptomatic persons above.
Asymptomatic persons who have a known exposure without appropriate PPE to a person with
COVID-19 can return to school after:
H They have completed all requirements in the DPH guidance for persons exposed to 			
		 COVID-19 found here.
H Of note, if this person is tested for COVID-19 during the 14 day quarantine period, a negative 		
		 test result would not change or decrease the time a person is monitored, but a positive test 		
		 would move the person into one of the above categories, based on whether they are still 		
		 asymptomatic or have developed symptoms.

Cleaning, disinfection, and ventilation
Swift School uses CDC-approved medical-grade disinfectants and has implemented updated
cleaning, disinfection, and ventilation practices. This includes routine cleaning and disinfecting of
work surfaces, equipment, tools and machinery, deliveries, and areas in the work environment,
including restrooms, workrooms, classrooms, small group workspaces, the dining hall, and other
common areas. We will administer frequent cleaning and disinfecting of high-touch areas and
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items, such as phones, keyboards, touch screens, controls, door handles, elevator panels, railings,
copy machines, coffee dispensers, and delivery equipment. Please continue to wash your hands
before and after using shared items.
If someone within the community contracts COVID-19, contact tracing will be used to identify
and notify people who may have been exposed at school, and also to determine the exposed
areas and equipment within the building. These areas and equipment will be disinfected per CDC
guidelines.
Swift School’s HVAC system allows for the maximum amount of incoming fresh air, air recirculation
is being limited, and ventilation systems are being properly used and maintained. The School will
continue to maintain an aggressive filter replacement schedule to support the best air quality.
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